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Send
Subject

I am very pleased to announce that {Employee’s name} will be joining Canton City Public Health as a {Job title} in the {Division} on {Start date}.
{FIRST NAME} brings {list any work experience, education, and personal information that the new employee is comfortable sharing with staff}.
{FIRST NAME} contact information is:

{E-MAIL ADDRESS}

{TELEPHONE NUMBER OR EXTENSION}

As you're able, please take a moment to introduce yourself to {EMPLOYEE NAME} and join me in welcoming our newest team member!

{Place picture of new employee here if provided}{

Thank you.
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